
Q3 - How do I disencumber a Purchase Order? 

To disencumber a Purchase Order, access PeopleSoft. 

From the Tools page on the UTSW website, select PeopleSoft. 

 

Login with your UTSW User ID and Password. 

#  

https://www.utsouthwestern.net/intranet/tools/


The following screenshots are from a job aid published by PeopleSoft: 
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