Q2. How do Il initiate an agreement in eAgreements?

From the Tools page on the UTSW website, select eAgreements.
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Login to eAgreements using your UTSW credentials.
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signature and activation. Notification of any required actions, activation and expiration of the agreement are sent by the system. After signing into this site, you are bound by
Sponsored the terms and conditions set forth when you
Programs If you are unsure which agreement type is needed, please follow the link below to Contracts and Agreements Pathfinder (CAP): https-//ais swmed edu/pathfinder/. Pathfinder allows users to work through a flowchart to accurately identify the received your account.
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Taleo Training To get started
Registration 1. Log in using your User ID and password, which are the same credentials you use to log in to Outlook.
el 2. Click on the My Inbox link at the top lsft of your screen to view your Personal folder
clos 3. Then, select Create A to initiate an with the martForm.
You will receive emall notifications from the appropriate effice if changes are required to your submitted documents.
The UT Programs Administration and Office for Technology Development understand that any new software application can be intimidating at first. Our staff is here to provide you with training and technical assistance to

make the process as easy and convenient as possible for you
Please note: This is a production system. Please do not use it for testing purposes.

If you are having difficulty accessing your account, please call 8-7600 and open a Service Desk tickst. For any other questions or concems please open a Service Desk ticket at 8-7600 or email at ServicaDesk@UTSouthwestem edu or your SPA or
OTD specialist.
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Click Create to Create Agreement.
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Fill in all required fields, as indicated by the red asterisk.

Next, select the correct agreement under question 5.0 Agreement type. This will automatically select the correct
smart form for you to complete.

* 10 Principal Investigator:

* 2.0 Entered by (Department Contact, Department Administrator, Study Coordinator, etc.):
Fifi Price

2.1 Convestigator:

* 3.0 If you have an agreement draft, upload it here. Otherwise, check the "UT Southwestern to generate first draft” box: 0

Choose File ¢

UT Southwestern to generate first draft? [7]

* 4.0 Provide a short name for the agreement: 9

*50 Agreement type: 9

Data Use Agreement
Sponsored Research Agreement

Collaboration Research Agreement

Confidential Disclosure Agreement

Flow Through

Subaward

Clinical Trial Master Agreement

Clinical Trial Agreement

Treatment Use Agreement (Compassionate Use)
Clinical Trial Subcontract

Visiting Scientist Agreement

Master Research Agreement

QOther Agreement

Multiple Material Transfer Agreement

Research Service Agreement
Grant Award Agreement

SPA Miscellaneous Agreement
Industry Flow Through Agreement




Continue through each page of the smart form. On the last page of the form, click Submit to route the agreement to

SPA for review.

You will find additional aids and walkthrough explanations for various contract agreement types in the Help Center on
the Agreements homepage.
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UTSW eAgreements State Transitions
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Aguide for researchers and agreement submitters that includes steps for submiting a new

Adguide for those assignad te review an agreement that includes steps for submitting an ancillary review.

to reviewer

Adguide for Agreements office staff that includes the Agreements workfiow along with steps for racking and managing reviews and finalizing agreements.

UTSW Clinical Trial Agreement Submission Guide
UTSW Clinical Trial Master Agreement Submission Guide

UTSW Clinical Trial Subcontract Submission Guide:

UTSW Ce ion Research Ag: ission Guide
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UTSW Treatment Use Agreement Submission Guide

UTSW Visiting Scientist Agreement Submission Guide

requests.
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