
Page 1 of 10  

 

 
 

Self Service – Students Direct Deposit 
 
 

Process Overview 
In this example, we will show you how a student will add or change information for Direct Deposit in 
Self-Service. 

 
 
 

Set Up Direct Deposit 
 

Students may add bank accounts, change bank accounts, and sign up for direct deposit in the Student 
Self-Service. 

 
Navigation: Self Service > Student Center 

 
 

Student Center 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Finances  
Click on Account Inquiry  
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Direct Deposit  
Click on the Account 
Services Tab 

This will give you tabs for direct deposit, tuition statement & 
1098t tax forms, and bank accounts 

Click on Bank Accounts 
Tab 

If you need to change your direct deposit account or add it for 
the first time you will click this button 
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Bank Accounts  
Click Add Account You can also use this screen to delete bank accounts you are 

no longer using by clicking on the trash can corresponding to 
the account you want to delete 
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Bank Accounts  
Nickname Choose a nickname for the account 
Account Type Choose Checking or Savings 
Routing Number Input your bank routing number 
Account Number Input your bank account number 
Confirm Account 
Number 

Input your bank account number 

Account Holder Type in the bank account holder’s name 
Click Next  
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Bank Accounts  
Click Modify Direct 
Deposit 

You have successfully added a bank account now you need to 
designate it as the account you want refunds deposited to 
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Direct Deposits  
Click Modify Direct 
Deposit 

You have successfully added a bank account now you need to 
designate it as the account you want refunds deposited to 
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Direct Deposits  
Click Proceed toModify 
Direct Deposit 

If you did not already add a bank account you can click the 
Add Another Bank Account  here 
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Direct Deposits  
Bank Account Nickname Use the drop down to choose the bank account you will use 

for direct deposit 
Click Next  
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Direct Deposits  
 Check the box for “Yes, I agree to the terms and conditions of 

this agreement” after you have read the agreement 
Click Submit  



Page 10 of 10 

Account Services  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Direct Deposits  
 You will see a confirmation that you have successfully changed 

your direct deposit details. 
 


