UTSouthwestern Velos—Coverage Analysis Modification
Medical Center Study Team

Step I: Log into Velos

1. Type this link in your web browser: https://velos.swmed.edu

@

velos

Welcome to Velos eResearch

Username

Password

Important Info & Tips

2. Type your login ID in the Username field * You must enter your Usemame in
and password in the Password field. sl L inend

password as you would normally
enter it.
« Your username and password will
3. Click on Login. be the same that you use for
; logging into your email.
4. To logout, click on the Logout button on the far right.
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Personalize | Manage | Libraries | Reporting m Development Sheila Palos | m | ﬂ | @
7
Search a Study m Advanced Search Account Forms
For assistance, contact the IR Service Desk at 214-648-7600, or SERVICEDESK@utsouthwestern.edu. Academy for
eLearning: http://www.utsouthwestern.edu/about-us/administrative-offices/information- 1
resources/academic-information-systems/systems/velos.html 5/8/2019 \ —7 Career EnrlChment
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Velos — Coverage Analysis Modification
Study Team

ALS Tip Sheet

Step 2: Search for a Study

1. Enter the Velos Study Number in the Search a Study field.

2. Click on Search.

Personalize | Manage | Libraries | Reporting Study #, Title or Keyword m Development e ] H ‘ 0

Search Advanced Search Account Forms
Last Modified Studies \ s

Quick Access Study Number Study Title Study Status

@ @ @ 16345 Measuring the efficacy of lateral tarsal @88) IRB - Continuing Review Approved

3. Click on @ (Study Administration) button to pull up study summary.

Personalize | Manage | Libraries | Reporting Study #, Title or Keyword m Devek)pment Sheila Plos | 3 | E | @

T
Search a Study 13623 Advanced Search Account Forms

Last Modified Studies =

Qui ess Study Number Study Title Study Status
] @ @ 16345 Measuring the efficacy of lateral tarsal (@89) IRB - Continuing Review Approved

Step 3: Complete Coverage Analysis
Modification Form

1. Click on Forms.

Personalize ‘ Manage ‘ Libraries ‘ Reporting ‘ Study #, Title or Keyword @ Development Sheila Palos | .

You are working on study: 13623 @ @

Site/Team || Protocol || Study Status || Forms || Milestones || Admin Schedule || Documents || Reports || Notifications

~ Study Initiation

IRB - Submis... Study Summary -
IRB - Waitin Study Information
IRB - Approved
Study Entered By * Ashley Negaard Select User | Principal Investigator was a major author/initiator of this study?
~ Study Activation Principal Investigator @ o Pamela Okada Select User [ cTRP Reportable D
Primary Research Coordinator O roa Regulated Study @
N Ashley Negaard Select User

Study - Acti...

[ IND/IDE Information Available?
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AlS ﬁ’P Sheet Velos — Coverage Analysis Modification

Study Team

2. Select Coverage Analysis Modification Form from the drop down list.

a) Click on Go.

Personalize | Manage | Libraries | Re;

Sheila Palos |

‘ou are working on study: 13623 @
Summary || Site/Team || Protocol ‘S\udy Status Milestones || Admin Schedule || Documents || Reports || Notifications

Jump to Form: Coverage Analysis Modification Form @ \
Open Form Name: Additional Sponsor Information Additional Sponsor Information &

Section 1 AIRC Application for Research - Human Subjects

AP Entry Form
Data Entry Date* o

@ AP Reconciliation
Additional Spensor 1 Clinical Laboratory Services Intake Form

Clinical Laboratory Services Medification Form
Additional Sponsor 3 @ Contracts Amendments

Additional Sponsor 2

EEEE

Additional Sponsor 4 Contracts Data and Workflow

Form Status* > Contracts Intake Form

—————————— Coverage Analysis "
‘Work In Progress v ‘ e-Sign: AN
L A= ‘ Coverage Analysis Modification Form

b) Click on New.

Study #, Title or Keyword Development

Sheila Palos | |

'ou are working on study: 16345 EI @
Summary || Site/Team || Protocol || Study Status m Milestones || Admin Schedule || Documents || Reports || Mofifications

Study Form Mame: Clinical Laboratory Services Modification Form 2 m \

Initiation

. Previous entries for form: "Clinical Laboratory Services Modification Form"  Filter By Date | All ~
IRB - Submission... B v y

[ No Records Found
IRB - Waiting As... o Recorgs Foun

IRB - Approved

3. Complete the Coverage Analysis Modification Form (1 Form per Modification)

NOTE: Study staff should complete Section 1 of the form.

Personalize | Manage | Libraries | Reporting Study #. Title or Keyword =Y Development Sheila Palos | G | @

You are working on study: 16345

(=] (=)
Summary| Site/Team || Protocol H Study Status ‘m Milestones || Admin Schedule || Documents H Reports || Notifications |
Jump to Form: Coverage Analysis Modification Form ~ m -~
'Open Form Name: Coverage Analysis Modification Form =
Section 1 (To be filled out by the study team) *—__
Data Entry Date* [as]

IRE Modification Mumber *

Has Modification Gone to IRB? * Oves O o
Does this affect the Budget and/or items and services?*

O ves O o

What is the change to the budget and/or items and
semvices? |2
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Velos — Coverage Analysis Modification
AlS Tf"P Sheet Study Team

a) Keep form status as Work In Progress.

b) Enter e- Signhature.
c) Click on Submit.

Form Status* [}

|Work In Progress v \ \ e-Signature * e \ \

Step 4: Add a New Study Status

Click on the Study Status tab.

=

2. Click on ADD NEW STATUS link on the far right.

Development

soring on stusy: 16345 & >
summary || stterream || Protocor | [N | . || yicsiones || Acmin seneaute || Documen i |[ Reports |[ nouncations |
\ [ current status [ sway startate | sway ena vate | I
Organization Al - Seawcts IRA - Cantinuing || pates
Review Apbroved

Study Status History: (2o wew sraTu
Organization Stuay Status

Stars vana rrom | Staws vanaunm | mectng Date
e T Souaesiorn e dical Genter and Ami stes

== E E T ——

Approvecs =3

071m013 |- |-

3. Add a new Coverage Analysis Status,

a) Organization- select UT Southwestern Medical Center and Affiliates

b) Status Type- select Coverage Analysis from drop-down list

c) Study Status- select Coverage Analysis - Modification Submitted from drop-down list

d) Documented By- this field will auto populate
e) Status Valid From- enter the current date

4, Enter e- Signature.

5. Click on Submit.
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AlS ﬁ’P Sheet Velos — Coverage Analysis Modification

Study Team

Personalize | Manage | Libraries | Reporting Study #, Title or Keyword  JQ Development
‘You are working on study: 16345
‘ Summary H Site/Team ‘ Protocol | BSUGESIEWIEN | Forms || Milestones || Admin Schedule || Documents || Reports || Notifications
~ Study Initiation  isiay Start Date : Study End Date :
IRB - Submis... Please enter status details
IRB - Waitin... Organization @ UT Southwestern Medical Center and Affiliates
IRB - Approved v .
PP [ Status Type Coverage Analysis V| f—
Study Status @ Coverage Analysis - Modification Submitted v
~ Study Activation |, enieq By~ Melody Bell Select User ="
Study - Acti... [} |Assigned To Select User
Status Valid From * 05/08/2019 —
. Study Closure Status Valid Until
Meeting Date
IRB - Study ... a
Notes
This is study's Current Status
O Organization specific current reportable status /
e-Signature * eeee m
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