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Process Instructions
University of Texas Southwestern Medical Center (“UTSW” or “University”) provides reasonable accommodations for individuals with disabilities residing in campus housing. A reasonable accommodation is a modification or exception to the University’s policies, practices, or services that enables a resident with a disability to have equal opportunity to use and enjoy campus housing.
This form is intended for requesting a Service Animal, not an Emotional Support Animal (“ESA”). The distinction is outlined below: 
· Service Animals are defined as dogs that are individually trained to perform specific tasks or work for individuals with disabilities. Examples include, but are not limited to, guiding individuals who are visually impaired, alerting individuals to seizures, or assisting with mobility. The task performed must be directly related to the individual’s disability. Service Animals are permitted to accompany individuals in areas where the public is generally allowed.
· Emotional Support Animals (ESAs), which may include dogs, cats, or other animals, provide therapeutic benefit through companionship and emotional support. ESAs are not required to be trained to perform specific tasks related to a disability. Unlike Service Animals, ESAs are not permitted in public areas and are limited to the individual’s residence. To request an ESA, please complete the “Request for an Emotional Support Animal in University Housing” form and submit it to the Office for Access & Title IX.
To be eligible to request a Service Animal in campus housing, individuals must have an active and accepted Housing Contract.
A determination regarding your request will be communicated via email within two (2) weeks of the University’s receipt of a completed request packet.
Residents approved for a Service Animal are required to review and acknowledge the enclosed Service Animal Owner Responsibilities Agreement.
How to Submit a Request
To avoid delays, complete all steps below: 
1. Complete Forms entirely.
2. Submit Documentation to OATIX
Submit the completed form to the Office for Access & Title IX :
· Email: Accessibility@UTSouthwestern.edu
· Fax: (214) 648-4348
3. Schedule Intake Appointment
After submission, a specialist will reach out to schedule your intake appointment. 
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Requester Information (Completed by Requester)
Section A. Personal Information
Date:  
Name: 					
Mailing Address: 						Campus Apt #
Home Phone: 							Cell Phone: 
Personal Email Address: 					UTSW Email Address: 			
please confirm completion of the following tasks by checking each item, then provide your signature and the date. 


REQUIRED
☐Review the Instruction page of this document, and understand the conditions outlined. 
☐Review and agree to the Service Animal Owner Responsibilities Agreement. 
☐Review and Complete the Information Form for Service Dogs

Requester’s Signature: 							Date: 
Please answer the following questions
1. Is the dog a Service Animal required because of a disability?	☐Yes	☐No
2. What work or task has the dog been trained to perform?
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Service  Animal Owner’s Responsibilities
UT Southwestern Medical Center Residents have a Service Animal in campus housing must review and comply with the following responsibilities. Failure to adhere to these requirements may result in the removal of the Service Animal from University housing. For questions, contact the OATIX at StudentAccommodations@UTSouthwestern.edu.
Responsibilities Include:
· The resident must comply with all applicable city, county, and state laws and regulations related to Service Animals, including licensing, vaccination, and health requirements. The University reserves the right to request documentation demonstrating compliance, such as vaccination records or a veterinarian’s statement of health. 
· The resident is responsible for promptly cleaning up and properly disposing of the Service Animal’s waste in a safe and sanitary manner. Dogs must be housebroken and appropriately trained. 
· In the event of an emergency, the University is not responsible for the evacuation or care of the Service Animal. 
· The University will not impose additional fees or requirements on residents with disabilities that are not equally applied to residents without animals. 
· The resident assumes full financial responsibility for any damage or injury caused by the Service Animal, including but not limited to damage to furniture, flooring, or other property. The resident’s living space must be maintained in a clean and sanitary condition, free from odors. The University may conduct inspections for pests such as fleas or ticks. If treatment is required beyond standard pest control, the resident will be responsible for associated costs. 
· The Service Animal may not be left unattended overnight in campus housing or in the care of another resident. If the resident is away overnight or for an extended period, the Service Animal must accompany the resident. 
· The resident must ensure that the Service Animal does not disrupt the residential community or interfere with the rights and activities of other residents. 
· If the Service Animal is removed from campus housing for any reason, the resident remains responsible for fulfilling all obligations under the Housing Contract. 
· The resident is responsible for always maintaining proper control of the Service Animal. Disruptive or aggressive behavior is not permitted and may result in removal of the animal from campus housing. Removal of an ESA does not release the resident from their housing contract. You must fulfill the lease term.



Service animal Owner’s responsibilities agreement
Acknowledgment and Release of Information Consent Form
By my signature below, I verify that I have read and understand the Service Animal Owner Responsibilities and I agree to comply. I understand that if I fail to meet the requirements set forth in the Agreement, The University of Texas Southwestern Medical Center (“UTSW” or “University”) has the right to remove the Emotional Support Animal from Campus housing, and I will be nonetheless required to fulfill my lease agreement. 
I consent to UTSW’s disclosure of information about my Service Animal to University staff, potential and/or actual roommate(s) and neighbor(s), as needed. I understand that this information will be shared with the intent of preparing for the presence of the Service Animal and/or resolving any potential issues associated with the presence of the Service Animal. I will hold UTSW harmless from any liability for disclosing such information. 
I further recognize that the presence of the ESA may be noticed by others visiting or residing in Campus housing and agree that University staff may acknowledge the presence of the Service Animal, and explain that under certain circumstances Service Animals are permitted for persons with disabilities

Resident Name: 
Resident Signature: 						Date: 











Registration form for service dogs in campus housing

This form must be submitted and approved prior to a Service Dog occupying the assigned space. 
Resident’s Name: 
Animal Type: 
Animal’s Breed: 
Animal’s Name: 

Please enclose the following records:
☐Copy of record showing rabies vaccinations are up to date (See Ch. 826 of Texas Health & Safety Code & Dallas City Ordinances Ch. 7)
☐Current photograph of the animal

I certify that the information provided is true and accurate. 

Resident Name: 
Resident Signature: 						Date:
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