Compare and Merge Documents in Word 2007
a. Download the English version of the consent document template from the IRB website and save to your files. 

b. Open up the study consent form to be translated. 

c. Under the Review tab, click the Compare button in the Compare group near the upper right corner and choose Compare from the dropdown list. 

d. In the Compare Documents window under Original document, click on the Down arrow and choose the IRB consent form template from your files.  Note: It is important to open the template first in order for the process to work properly.
e. Then, under Revised document, click on the Down arrow and click on the study consent form to be translated. 
f. Click on OK.  This will result in a document that underlines all of the differences between the study consent and the template. 

g. Repeat this same process for the HIPAA Authorization form. 

h. Save the new document as a separate file.  This “red lined” document is the one you will submit for translation.
