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BCSAC Policy Number:  PGC-EH&S-2
UTSW policy on the intra-university transportation of Biological and Chemical Hazardous Materials
Purpose:

The University Of Texas Southwestern Medical Center maintains a large campus including multiple education, research, and clinical institutions housed within numerous buildings.   The division of this Institution into a North, South, and West campuses has generated the need for a policy to provide guidance to the UTSW community on the requirements for intra-university transport of hazardous material.   

Scope:

1. To establish appropriate guidelines for the transport of hazardous agents on campus

2. To set criteria for the use of university provided transportation to move Hazardous materials within the university property. 

3. Create an intra-university transport form.

4. Set standards for packaging listed hazardous materials for intra-university transit.

University Safety Intra-University Transit Policy:
It is common knowledge that university staff has and will continue to transport packages on the campus shuttles.  The unknown contents of these packages describe the necessity of a policy directing the appropriate methods employees must follow, prior to and during transport, and at delivery.

Method:

1. Guidelines for intra-university transit:

a. Policy will cover only non-commercial transportation of hazardous materials within the contiguous university property.

i. Transport will be consistent with:

1. University of Texas Southwestern Medical Center Transportation Policy

2. OSHA bloodborne Pathogen Regulation
3. CDC Regulations:  42 CFR 73
4. USDA/APHIS Regulations:   

5. DOT Regulations:  49 CFR 172
6. The IATA Dangerous Goods Regulations (DGR)
7. US Chemical Industry
8. OSHA Chemical Safety Regulations (1200, 1450)
9. FDA Controlled Substances
b. Hazardous materials covered under this policy

i. All Formats including:  Frozen stocks, liquid and solid media

ii. All pathogen risk groups (ABSA, NIH)

1. DOT Regulated Materials:  Category A and/or B
(Transportation of Category A & B agents requires EH&S notification and written approval prior to transit)

iii. Clinical samples and cultures

iv. Cell Culture

v. Human Tissue regardless of origin (ATCC, Clinical)

vi. Hazardous Chemicals

1. Transport requires EH&S notification and written approval prior to transit

vii. Controlled Substances

1. Require a Lock Box to be used during transit

viii. Select Agents

1. Requires specific “chain of custody” documentation

c. Staff transporting the material must complete an intra-university transport form

i. Example Form

d. Transportation Criteria for using University Transit

i. All Hazardous materials must be packaged in accordance with this policy

ii. Transport form must be completed prior to transit 
1. The transport form will be completed through an online EH&S web portal.

2. Once the form is submitted it is instantaneously emailed to the responsible parties in EH&S

3. Approval will come in a form of written notification

4. If Yes is clicked indicating potential continuous transport

a. EH&S will contact the user to set up a recurring transport agreement.

iii. The transportation of insect vectors is restricted and must be approved by EH&S prior to transit

iv. Animal transportation is prohibited

v. Use of personal vehicles is prohibited

vi. Damaged or lost packages must be immediately reported to EH&S

vii. All incidents of spills, violations, and noncompliance must be immediately reported to EH&S

e. Failure to Comply:

i. Biological, Chemical, and Radiation Safety Officers have the authority to inactivate safety plans and SOPs for noncompliance.

1. The IBC Chairman will be informed of the infraction and the actions taken by the BCSO.  Committee will be informed either through email, direct communication, or by subcommittee.

f. Recommendations for hazard packaging

i. Biological Hazardous materials

1. Primary Container:  

a. Sealable leak proof container or a container that is covered and contains a limited volume or quantity

b. Examples:

i. Polycarbonate and polypropylene tubes with screw cap lids

ii. Parafilmed petri plates or tissue culture plates

c. Glass use is not recommended

d. Volume cannot exceed 50ml per container

e. Container must be labeled with name of hazard

2. Secondary Container

a. Must be a sealable leak proof container

b. Examples

i. Sealable Tupperware®/Rubbermaid® Containers

ii. Polycarbonate and polypropylene tubes with screw cap lids.

c. Must contain enough absorbent material  to contain the volume of liquid housed within the primary containers

d. No more than 5 primary containers per secondary container

e. Must contain the name of the PI, transporting person, and contact information

3. Tertiary Container

a. Must be a ridged fiberboard/cardboard box

b. Must contain a single secondary container

c. Container must be closable 

i. Internal components should not be visible. 

d. For risk group 2-3 container must be labeled with a biohazard sticker

ii. Chemical Hazardous materials

1. Primary container

a. Must not show any signs of damage

b. Must clearly display the chemical name

c. Must be packaged upright

d. Must not contain more than 100mls

e. Explosives and flammables are prohibited on university transportation

f. Transport of hazardous chemicals and controlled substances requires EH&S notification and written approval

2. Secondary container

a. Must be a ridged outer container

b. May contain several primary container(s) of compatible chemicals
i. EPA
ii. NIOSH
iii. Chemical/Container Compatibility
iv. DOT
c. Must contain the name of the PI, transporting person, and contact information

d. Must contain enough chemical absorbent material to contain the liquid transported

e. Volume exceeding 500mls must be reported to EH&S prior to transit

iii. Radiological Hazards

1. Consult EH&S

Name:__________________________	 Hazard Description:    __________________________________________


Department:_____________________			             __________________________________________


PI:_____________________________	Origin of Package(Room, Building) :_____________________________


Date:___________________________	Final Destination(Room, Building):_________________________________


Time:___________________________	Final Disposition of the Hazard:___________________________________


Transportation Method (Shuttle, Pedestrian):________________________________________________________


 Will this transport occur more than once:  ___Yes ___ No











